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work on them and then Return them to
FileSphere while FileSphere automatically
maintains version control.

View deleted documents in the
Shredder, FileSphere’s recycle bin.
You can restore or permanently delete
documents from here. Quickly locate
files in the Shredder using the View
By function to organize deleted files
into View Folders

Send documents to My Workspace to check
them out so that only you can edit them

Quick access to copies of important templates,
master documents and proformas in your default
Document Space by sending a link to Templates

Quick access to frequently used documents
in your Document Space or a Network Peer
by sending a shortcut to Favorites

Share documents with FileSphere users and
non-users. Send and receive documents by
email and MSN Messenger

Send document to another FileSphere User on
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the same system (thin client users only)
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