receive them

Take a look®

Unify emails with
other related
documents by adding
them to FileSphere

Send FileSphere documents by
email directly from Outlook®

Built into Microsoft® Outlook® ... automatically captures inbound & outbound electronic mail

Add emails automatically
Use Outlook® Rules to
automatically capture and file
emails as you send and

Or use the FileSphere
toolbar and menu options in
Outlook® to add emails &
attachments, yourself

\2| Inbox - Microsoft Outlook

Sle  Edit  Wiew Go  Tools | FileSphere| Actions  He

{4 Reply to All -

= Q@ﬂ' Personal Folders [f..

£ p——

*| [y @|FileSphere |Fr

a il r\’iéiluimpori:eci - AEE... M
= =3 0 Mail imported - &kt e
|l = Mail notimported A

ﬁ Calendar
|85 Conkacks
(&) Deleted Ttems
i:@ Crafts
£ L_j Inb &

=

Mail nat imported inl
Mail not imported as

b=
=
(=5 Mail not imported  inl
=

BA L e A |

Mail not imparted ef |
10 Mail imported - ALk, .. siaa@

Rules and Alerts
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Document Space
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emails and attachments
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Notification that emails &
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Customisable classification
with business properties to
Suit your organisation

Classify emails and
email attachments

as you save them
directly into FileSphere
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